
Merchandise Total

Sales Tax 
Add State/Local Sales Tax Of Delivery 
(Ship To) Address Above (Except AK & HI)	
	  Tax Exempt: 
	      (Enclose valid Sales Tax Exemption 
	      Certificate with permit number.)

Handling Charge 
If Merchandise Total is less than $25, add $3.

Shipping Charge (from chart)
Prepaid orders only. 

International Orders
(International handling charge: (Canada, Mexico, 
overseas and U.S. territories) $15.00 plus actual 
freight. Does not include duties and taxes.

Order Total
(Payable in U.S. Dollars)

                                         AILinc Order #                                         (3)SCAG Order Form
First Order                 Customer Number (if known)  

Item # Product Name Color Size ID#/Description Total Qty Total Price

Ship to:  (Orders cannot be delivered to P.O. Boxes.)

COMPANY NAME ______________________________________________________

ATTN. _______________________________________________________________

ADDRESS ____________________________________________________________

CITY _____________________________  STATE ________ Z IP__________-______

PHONE ( ________ ) ____________________ FAX ( _________ ) ______________

EMAIL: ______________________________________________________________

Method of Payment - Sorry, No C.O.D. Orders

	 Prepaid: Check or money order payable to Staples Promotional Products for  amount due   

	 Open Acct: Company purchase order and approved credit required; 
	                     P.O. # ____________________________________

	 MasterCard     Visa     American Express     Discover   
Account No. and Expiration Date			 

MONTH                 YEAR

Signature (as appears on card) ________________________________________________

Cardholder Name (please print) _______________________________________________

Cardholder Billing Address ___________________________________________________

Please print your CVC (Credit Verification Code) here:  _____  _____  _____*
*This three digit code can be found on the back of the card in the signature field after the credit card number.

    NOTE: For personalized items, please complete the personalization section and return it with this order.

	                           standard       2nd           next 
   order total           ground      day air       day air
	 $.01-$25.00	 $6.60	 $23.65	 $50.60
	 $25.01-$50.00	 $10.28	 $38.00	 $84.60
	 $50.01-$100.00	 $19.10	 $65.30	 $140.00
	 $100.01-$250.00	 $22.75	 $76.00	 $157.75
	 $250.01-$500.00	 $28.44	 $99.40	 $209.20
   $500+	 add 6.0%	 add 21.0%	 add 43.0%

Order information
Most orders are processed in 
2-3 days. Allow for delivery. 
Personalized items will be 
shipped separately in 4-6 weeks. 
Prices supersede all previous price lists and are 
subject to change without notice. We limit billable 
overruns to the applicable manufacturer’s standard. 
A Late Payment Service Charge of 1.5% per month 
(18% per annum) is assessable after a 30-day grace 
period. An insurance charge of 75¢ per parcel valued 
over $100 may be added. All claims for loss or 
nondelivery must be made within 10 days of invoice 
date. Other claims must be reported within 30 days 
of invoice date. Your purchases are backed by our 
90-day Satisfaction Guarantee. If the merchandise 
you ordered does not meet your expectations, we will 
gladly exchange it or accept the return for a refund or 
credit within 90 days from the day you receive your 
order. Our Customer Service Department is available 
at 800-369-4257. Return information is printed on the 
back of the packing slip that accompanies your order. 
Returns are not accepted without Staples Promotional 
Products’ authorization. Some products may not 
be returnable; contact American Identity for details. 
Distributed by Staples Promotional Products, Orange 
City, IA 51041

To place your order

1. Mail:  Staples Promotional Products
              1520 Albany Place SE
              Orange City, IA 51041-0147

2. Call Toll Free: 800-369-4257
    7 a.m. - 5 p.m. (CST), Monday-Friday.

3. FAX order form: 712-737-3818
    Open 24 hours a day/7 days a week

Thank you for your business! 

If you don't see what you're 
looking for give us a call.

800-369-4257

Catalog Header: SCAG08

For Office Use Only:

Shipping Charge
For Cash Orders Only. Check enclosed with order should 
include the following amount for shipping and handling within 
the Continental USA. Call Customer Service for freight costs on 
International, Alaskan, Hawaiian and air shipment orders. Covers 
standard postage or UPS delivery charges.

Sold to:

COMPANY NAME ______________________________________________________

ATTN. _______________________________________________________________

ADDRESS/P.O. BOX ____________________________________________________

CITY _____________________________  STATE ________ Z IP__________-______

PHONE ( ________ ) ____________________ FAX ( _________ ) ______________

EMAIL: ______________________________________________________________

Flyer code: 50396(7-08)
© 2008 Staples, Inc. All Rights Reserved.
This document contains proprietary work by Staples Promotional Products and is to be treated confidentially by all recipients.  Any review, retransmission, 
dissemination or use of or taking of any action upon this document by any third party, without the prior written permission of Staples Inc. is prohibited by law.

 Catalog Header: SCAG08
 SKU#: 200095563
 Flyer code: 50396(7-08)
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Staples Promtional Products—providing quality promotional products for:

(FOLD ON LINE BELOW)

(FOLD ON LINE ABOVE)

BUSINESS   REPLY   MAIL
FIRST-CLASS MAIL    PERMIT NO. 79    ORANGE CITY, IOWA

POSTAGE WILL BE PAID BY ADDRESSEE

1520MALBANYMPLACEMSE
POMBOXM147
ORANGEMCITYMIAM51041-9910

Garment Monogramming
Two lines of 1⁄2"-high script letters, 17 characters per line. 

Item #	 Garment Size      Monogram with: 
	  	

                                                                                                                                                                                           

                                                                                                                                                                                           

Cap Personalization
Two rows; 1st row 17 characters. 2nd row 15 characters. 
 
Item #      Personalize with:

                                                                                                                                                                                           

                                                                                                                                                                                           

Please print clearly and proofread your copy. Staples Promotional Products will reproduce exactly what you have written, with the exception of words 
that may be abbreviated due to space limitations. We cannot accept responsibility for your spelling, punctuation or abbreviations.

R




